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Thursday, July 31, 2008 

***ACTION REQUIRED***  
As a current supplier of goods or services to the Raleigh-Durham Airport Authority or for having been a 

past supplier for us, we would like to thank you. It is our hope to continue a productive and positive 

business relationship with you.  

Please complete the attached forms which allow us to enter your updated information into our new data 

base and continue to have your company listed as a current approved vendor doing business with the 

Airport Authority. This will permit our staff to have access to your latest information concerning the type of 

business and or services you offer. This will also allow our Accounts Payable staff to process your invoices 

more expediently. Failing to complete the forms may put payment to you at risk as this will be the 

information we use for payment. 

You can also go to our website www.rdu.com click on Business Opportunities, select Vendor/Supplier 

Registration. Registration Forms are also located on the DBE / MBE Program page under Applications for 

the Vendor Registration Forms. 

You can return the forms via U.S. mail; fax it to (919) 840-0176 or by e-mail at Supplier.reply@rdu.com 

Included for your reference is a copy of our current Purchase Order Terms and Conditions and information 
about the Raleigh Durham Airport Authority. 
 
In the future, if the information submitted by your company changes (i.e. new company name, remittance 
address, ownership, certification, etc) please contact Karen Malcolm. We will request a new Supplier 
Survey A and B to be completed to update our records. 
 
If you have any questions, please call Shelby Moorman at 919-840-7712 or Karen Malcolm at 919-840-
7752.  
 
Thank you for taking a few minutes to complete our vendor registration forms. 
 
Karen Malcolm 
Purchasing Department 
Raleigh Durham Airport Authority 
P.O. Box 80001 
RDU Airport, NC 27623 
 
Purchasing Assistant 
 
 
Enclosures 

 
 

http://www.rdu.com/
mailto:Supplier.reply@rdu.com
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Information Sheet 

For 

Raleigh Durham Airport Authority 
1000 Trade Drive, PO Box 80001 

RDU Airport, NC 27623 
 

Phone Number:  919-840-7752 
Fax Number: 919-840-0176 

 

Tax Information: 
Taxpayer ID:   56-6002199 
 
    Note:  RDU is not tax exempt. 

Addresses: 
Billing Address:   Attention: Accounts Payable 
    Raleigh Durham Airport Authority 
    PO Box 80001  
    RDU Airport, NC 27623 
 
Delivery Address:  Attention: Finance Department 
    Raleigh Durham Airport Authority 
    1000 Trade Drive  
    RDU Airport, NC 27623 
 

Contacts:   Karen MalcolmτPurchasing Assistant 

    Phone 919.840.7752 
    Fax  919.840.0176 
    Email Karen.malcolm@rdu.com 
 
    Tonya BellτAccounts Payable 
    Phone 919.840.7761 
    Fax  919.840.0176 
    Email Tonya.bell@rdu.com 
 
    Shelby MoormanτSmall Business Program Officer 
    Phone 919.840.7712 
    Fax  919.840.0176 
    Email Shelby.moorman@rdu.com 

mailto:Karen.malcolm@rdu.com
mailto:Tonya.bell@rdu.com
mailto:Shelby.moorman@rdu.com
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SUPPLIER SURVEY A 
Raleigh Durham Airport Authority 

 

Organizat ion Nam e: ______________________________________________________________________________________ 

Federal ID #:________________________________  Social Secur it y  #: _________________________________ 

Mailing St reet  Address: __________________________________________________________________________________ 

Cit y: __________________________________________           St at e: ________     Zip: ____________________ 

 

Locat ion of  Corporat e Headquar t ers Cit y: ______________________________ St at e: ________     Zip: _____ 

 

Rem it t ance Address (if different than Mailing Address above) 

Organizat ion Nam e or  Fact or /Special Payee: ___________________________________________________________ 

Rem it t ance Address: _____________________________________________________________________________________ 

Cit y: ____________________________    St at e: __________     Zip: ________________ 

 

Cat egory of  goods and/or  services your  organizat ion supplies: 

_____________________________________________________________________________________________________________ 

(See next page for a listing of category options) 
 

Organizat ion Phone Num ber : _________________________________________________  

                           Fax Num ber : _________________________________________________ 

                   Websit e Address: _________________________________________________ 

 

Ow nership of  your  organizat ion: 

A. Et hnicit y and Gender  ï CHECK ALL THAT APPLY- See next page for definitions 

     Wom an Ow ned  

     Af r ican  Am er ican  Ow ned  

     Asian  Am er ican  Ow ned  

     Hisp an ic Ow ned  

     Nat ive Am er ican  o r  Alaskan  Ow ned  

     Ot her  Ow ned  (as d escr ib ed  p er  d ef in it ion  #5 on  t he next  p age) 

 

B. Type(s) of  cer t if icat ion ï CHECK ALL THAT APPLY - See next page for definitions 

     MBE - Minor it y Business Ent erp r ise 

     WBE - Wom an Business Ent erp r ise 

     DBE - Disad vant age Business Ent erp r ise 

 

C. Cer t if icat ion(s) and Mem bership(s) aw arded t o your  organizat ion ï CHECK ALL THAT APPLY 

AND ENTER CERTIFICATION DATES FOR CITY AND STATE. SEND CERTIFICATIONS WITH COMPLETED FORM. 

     Cit y o f  DurhamŸ St ar t  Dat e: _________________  End  Dat e: ___________________ 

     Cit y o f  Raleigh  Ÿ St ar t  Dat e: _________________  End  Dat e: ___________________ 

     St at e o f  Nor t h  Caro lina DOT: St ar t  Dat e: ___________________ End  Dat e: ______________________ 

     CMSDC ï Caro linas Minor it y Sup p lier  Develop m ent  Council  

     HUB ï Hist o r ically Und erut ilized  Sm all Businesses 

     NAWBO ï Nat ional Associat ion  o f  Wom an Business Ow ners 

     Ot her (s) p lease list : _______________________________________________________________(i.e. SBA, Vet erans, et c) 

 

If  w e have any q uest ions ab out  t h is com p let ed  survey, w e should  con t act  t he f o llow ing p erson  at  your  

o rgan izat ion : 

Nam e: ________________________________________________________ 

Tit le: __________________________________________________________ 

Phone Num b er : _______________________________________________ 

 

****Donôt forget Survey A and B along w it h  a W-9 Form  (at t ached ) m ust  b e com p let ed  and  ret urned  t o  t he 

Raleigh  Durham  Airp or t  Aut hor it y  (RDUAA) b ef o re any p aym ent s can  b e m ad e. In  t he f u t ure, if  any o f  t he 

in f o rm at ion  sub m it t ed  changes con t act  RDU AA im m ed iat ely. RDUAA w ill r equire a new  supp lier  survey A and  B 

t o  b e com p let ed  in  o rd er  t o  up d at e our  record s. 

 
For  Raleigh Durham  Airpor t  Aut hor it y  Use Only: 

RDUAA em ployee nam e: _______________________________________________ Ext ension ________ 

Do you w ant  Account ing t o not if y you w hen t he Survey A and B are received? -- Yes or  No (Please circle) 
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DEFINITIONS 

 
ñEthnicityò refers to individuals or groups who are citizens or lawful permanent residents of the United 
States and are of one or more of the following: 
 
1.  African-American (a person with origins in any of the black racial groups of Africa) 
2.  Asian-American (a person with the origins in any of the original peoples of the Far East, Southeast Asia, the Indian 

Subcontinent or the Pacific Islands) 
3.  Hispanic (a person of Spanish culture with origins in Mexico, South or Central America, or Puerto Rico, or Cuba or other 

Spanish origin, regardless of race) 
4.  Native-American or Alaskan Native 
5.  Members of other groups, or other individuals, found to be economically and socially disadvantaged by the Small Business 

Administration under section 8(a) of the Small Business Act, as amended (15U.S.C 637(a)) 
 

ñMBE - Minority Business Enterpriseò is a sole proprietorship, partnership, corporation or joint venture of 

which a minimum of 51% is owned by one or more minorities. In the case of a proprietorship or partnership, the minority owner/s 
must be engaged in the daily management control and operation of the business concern. In the case of a corporation, minority 
stockholders must be in control of the management and daily business operations, and a majority of the directors must be of the 
following minority groups: African-American, Asian-American, Hispanic, Native American, Alaskan Native or members of other 
minority groups. 
 

ñWBE - Woman Business Enterpriseò is a sole proprietorship, partnership, corporation or joint venture of which women own 
a minimum of 51%. In the case of a proprietorship or partnership, the daily management and operation of the business concern is 
controlled by least one of the women who own the business. In the case of a corporation, women stockholders must be in control 
of the management and daily business operations, and a majority of the directors must be women. 
 

ñDBE - Disadvantaged Business Enterpriseò is a sole proprietorship, partnership, corporation or joint venture of which a 

person that is socially and economically disadvantaged owns a minimum of 51%. In the case of a proprietorship or partnership, the 
daily management and operation of the business concern is controlled by at least one of the socially and economically 
disadvantaged individuals who own the business. In the case of a corporation, socially and economically disadvantaged 
stockholders must be in control of the management and daily business operations, and a majority of the directors must be socially 
and economically disadvantaged. 
 

CATEGORIES OF GOODS AND SERVICES 
Advertising Elevator/Escalator Landscaping/Mowing Services - IT Professionals 

Aggregates Engineering/Environmental Services Legal Services Services - Other 

Alarm Systems Entertainers Licenses Services - Printing 

Architecture Erosion Control Lighting Services - Repair Communications 

Audio/Visual Equipment Excavation Marketing Services Services - Repair Vehicle / Equipment 

Awards/Engraving Fencing Mechanical/Electrical Sewer Inspection 

Background/Finger Print Fees Filters Miscellaneous Signs 

Badge/Parking Refund Finance/Account/Bank Services Office supplies/Equip/Furniture Snow & Ice Supplies/Service 

Baggage Conveyor Fire Extinguisher Supply Paint and Wall Coverings Specialty Items/Promo 

Building Material Firearms/Ammunition Pavement/Ground Materials Staffing Agencies 

Building Repairs First Aid Supplies/Equip Pest Control Telecommunications 

Building Supplies Floor Covering Photographer Tires 

Business Development Services Fuel-Gas-Oil-Diesel Plumbing Supplies/Services Training 

Carpet Cleaning Furniture Power Tools Trash Removal/Equipment 

Catering Services/Food General Contractor Power Washing Travel 

Chemicals Glass Supplies/Repair Printing Travel Agency 

Communications Equipment Government/State Professional Education/Training Trucking/Transport 

Communications Repairs/Services Graphic Design Professional Organization Trucks 

Computer Hardware/Software HVAC Supplies/Repairs Radios Uniforms/Laundry 

Computer Repairs Hand/Power Tools Recruitment Utilities 

Computer Supplies Heavy Equipment Reimbursement Vehicle Dealership 

Concrete Hotels/Lodging Rentals/Leasing Vehicle Parts 

Construction Services IS/IT Professional Services Repairs - Other Vehicle Repair Service 

Copiers Insurance Roof Supplier/Repairs Vehicle/Equipment Repairs 

Copy Paper Interpreter Runway Supplies/Repairs/Service Vehicles 

Courier Service Investment Company Safety Supplies/Service Water Condition/Treatment 

Electrical Supplies Janitorial Service/Supplies Services - Contracted Window Cleaning 
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SURVEY B 
Raleigh Durham Airport Authority 

 
AFFIRMATION OF INTEREST IN PROVIDING PROFESSIONAL SERVICES TO THE 

RALEIGH-DURHAM AIRPORT AUTHORITY 
 

Company: __________________________________________________________________   

Address: ___________________________________________________________________   

City, State, Zip: ____________________________________________________________ 

Phone:  _____________________________ Fax: _____________________________ 

Website: _____________________________ Email Address:___________________________________________  

(Please make any corrections to the information above.) 

The above named firm affirms its interest in providing professional services to the Raleigh-Durham Airport Authority.  Acting as 

a representative of the firm, I have indicated below the categories of services the firm is interested in providing.   

(Note:  Please put a circle around the alpha-numeric designator (such as 2d, 4f, etc.) in the right-hand column below for each 

sub-category of service in which the firm is interested in providing services.) 

Category        Yes, Interested 
 

Category 1:  Planning 
 1a.  Airport Master Planning     1a    
 1b.  Airside Facility Planning (runways, taxiways, aprons, etc.)  1b   
 1c.  Landside Facility Planning (roadways, parking, etc.)  1c 
 1d.  Passenger Terminal Planning     1d  
 
Category 2:  Architecture 
 2a.  Building Architecture      2a  
 2b.  Landscape Architecture     2b  
 2c.  Interior Design      2c  
 2d.  Graphics and Wayfinding Design    2d  
 2e.  Architectural Lighting Design     2e  
 
Category 3:  Surveying 
 3a.  Land Surveying      3a  
 3b.  Photogrammetry      3b  
 3c.  GPS Locating Service      3c  
 
Category 4:  Engineering (except Environmental Engineering) 
 4a.  Civil Engineering      4a  
 4b.  Roadway Design and Engineering    4b  
 4c.  Surface and/or Structural Parking Facility    4c  
                   Design and Engineering 
 4d.  Airfield Design and Engineering (runways,   4d  
        taxiways, aprons, etc.) 
 4e.  Mechanical Systems Design and Engineering   4e  

4f.  Aircraft Fuel Storage and Distribution Systems   4f  
       Design and Engineering 
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 4g.  Structural Systems Design and Engineering   4g  
 4h.  Aircraft Hangar Planning and Design    4h  
 
 
Category        Yes, Interested 
 

Category 4:  Engineering (Continued) 
 4i.  Electrical Systems Design and Engineering   4i  
 4j.  Airfield Lighting Systems Design and Engineering   4j  
 4k. Controls and/or Communications Systems   4k  
       Design and Engineering 
 4l.  Forensic Engineering      4l  
 4m.Geotechnical Engineering     4m  
 4n. Material Engineering and Testing    4n  
 
Category 5:  Environmental Engineering 
 5a.  Water Supply and Treatment Engineering   5a  
 5b.  Wastewater Collection and Treatment Engineering  5b  
 5c.  Groundwater Remediation Engineering    5c  
 5d.  Air Pollution Control Engineering    5d  
 
Category 6:  Consulting  
 6a.  Acoustics and/or Vibration Control Consulting   6a  
 6b.  Transportation Noise Consulting    6b  
 6c.  Environmental Consulting (flora, fauna, wetlands, etc.)  6c  
 6d.  Environmental Assessment and     6d  
        Impact Statement Preparation 
 6e.  Water Quality Consulting     6e   
 6f.  Air Quality Consulting      6f  
 6g.  Solid and Hazardous Waste Management Consulting  6g  
 6h.  Phase I/II Environmental Site Assessment Preparation  6h  
 6i.  Asbestos Abatement Consulting    6i  
 6j.  Audio/Visual Systems Consulting    6j   
 6k.  Pavement Evaluation Consulting    6k  
 6l.  Terminal Systems Consulting (baggage handling, PCA,  6l  
        400Hz, FIDS, loading bridges, CUTE, etc.) 
 6m.  Elevator, Escalator and Moving Sidewalk Consulting  6m  
 6n.  Fixed Guideway Transportation Systems Consulting  6n  
 6o.  Roadway Informational Signing, Static and Variable Message 6o  
 6p.  Lend Abatement Consulting     6p  
 
Category 7:  Other Services 
 7a.  Construction Schedule Preparation and Analysis   7a  
 7b.  Construction Cost Estimating     7b  
 7c.  Program Management     7c  
 7d.  (Agency) Construction Management    7d  
 7e.  (At-risk) Construction Management    7e  
 7f.  Construction Claims Analysis     7f  
 7g.  Design and/or Constructability Reviews    7g  
 7h.  Geographical Information Systems (GIS) Work   7h  
 
Category 8:  Information Technology 
 8a.  Software Implementation/Support    8a  
 8b.  Network Systems Support                                                          8b  
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(Note:  Certain services listed hereinbefore are regulated by North Carolina law.  By indicating interest in categories for which 

the services are regulated by North Carolina law, firms are asserting to the Airport Authority that they are properly licensed 

and/or registered to offer to provide and to provide those services in North Carolina.) 

Submitted by: 

_______________________________________   _______________________________ 

Name (signature)      Date 

_______________________________________ 

Name (printed) 

_______________________________________ 

Title 

 

 

 


